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Request for Proposal
Introduction
Shee Atiká, Incorporated (“SAI”) requests proposals for a wooden, hand-carved ballot box to be used for voting at SAI shareholder meetings.  Preference will be given to proposals by artists in the following order:  (1) SAI shareholder; (2) spouse of an SAI shareholder; (3) descendant of an SAI shareholder; (4) other Alaska Native; and (5) other.   Responsive proposals must be received by Friday, January 20, 2012.  To be considered, a responsive proposal must (i) be received in the SAI headquarters office (315 Lincoln Street, Sitka) by 5:00 pm local Sitka time on January 20, 2012.  It is expected that each submission will include one or more drawings as well as written materials as described below under “Requirements/Specifications”.   

Requirements/Specifications 
1. Dimensions-The box must be made of wood (preferably cedar) and have the following dimensions:  

12” x 12” x 13”

2. Ballot Slot-The top of the box must have a slot for dropping ballots in.  It should have the following dimensions:  6”to 8” long and 1” wide

3. Design-The ballot box must either be a traditional Bentwood box or have the look of a traditional Bentwood box.  The ballot box must have Alaska Native designs painted or carved on all four sides and the top.  The artist must explain in his or her written submission the story behind the design and whether necessary permissions were granted to use said design(s).   Preference will be given to designs that are original to the proposer.
4. Logo-The Shee Atiká logo must be incorporated into the design of the proxy box on either the front side or the top.

5. Background-The artist must submit written information on his/her background, training, and experience along with the design proposal.
6. Estimated Cost-The artist must include a statement of estimated cost and how the artist arrived at the cost.   The statement must also include a proposal of terms for payment, that is, how much is to be paid when.  All proposals must reflect that at least 50% of the total cost will be paid upon delivery of the final, finished piece.    
Selection Criteria
The winning proposal  if any, will be selected solely in the judgment of Shee Atiká, Incorporated.  While cost will be considered, SAI will evaluate each submission on its totality, including without limitation completeness, originality, artistic impression, traditionalness of the design, and the artist’s experience.   SAI reserves the right to select multiple artists, as well as the right to reject all submissions and to thereafter proceed to commission a ballot box in such manner as SAI chooses.
Timelines

Submission of Proposal:  Proposals are due no later than 5:00pm local Sitka time on Friday, January 20, 2012 in the SAI headquarters office (315 Lincoln Street, Sitka).

Evaluation of Proposals:  The successful proposer(s) will be notified by 5:00pm local Sitka time on Friday, February 10, 2012.

Delivery:  The successful proposer(s) will be required to deliver the ballot box to the SAI headquarters office (315 Lincoln Street, Sitka) by 5:00 pm local Sitka time on Friday, April 20, 2012.

Process
Proposals are due on the date specified under Timelines above.  All proposals will be reviewed to make sure they meet all the requirements.  All responsive proposals will be evaluated and one or more artists will be selected..  Negotiations with the successful proposer(s) are expected to result in a contract award (“commission”) within three weeks.  All proposers are cautioned that until a contract is entered, that SAI will not be under any legal obligation to acquire any work of art, and therefore, proposer(s) should not purchase any supplies or materials, or undertake any work, until a contract is actually entered to commission the work.  

Proposals may be submitted at any time prior to 5:00pm local Sitka time  on Friday, January 20, 2012.  Proposers are encouraged to submit their proposal early so that SAI can review the proposal for completeness.  Although all proposals will be kept confidential by SAI, this is not a sealed bid process, and SAI reserves the right to provide comments and input to any proposer that submits his or her proposal to SAI if sufficient time exists before the submission deadline.  
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